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Criterion 6

Governance, Leadership and Management

6.2 

Strategy Development and Deployment  

 

 

6.2.1  

The institutional perspective plan is effectively deployed and 

functioning of the institutional bodies is effective and efficient 

as visible from policies, administrative setup, appointment, 

service rules, and procedures, etc 
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2. Organogram of the Institute 
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3. Service Book 
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4. PF Statements 
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Shree Santkrupa Shikshan Sanstha`s 

SHREE SANTKRUPA COLLEGE OF PHARMACY, 

GHOGAON 

 

 

 

 

 

 

 

 

CODE OF CONDUCT 

HANDBOOK 

 

 

CODE OF CONDUCT FOR STUDENTS 



Page 51 of 61 
 
 

 

1. DISCIPLINE 

Our institutes have set rules and regulations to provide students with guidelines of 

appropriate behavior. These rules are intended to instill in students a respect for both 

others and themselves. We practice a positive approach to discipline. All students are 

expected to exhibit a high level of maturity along with a sense of responsibility. 
 

➢ Every student is required to pay close attention to and adhere to the Institute's 

disciplinary policies and procedures. 

➢ Students should always have their identity cards and they should present them 

upon request from college administration. Identity cards and uniform is mandatory 

for all throughout the course duration. 

➢ Any kind of ragging, both inside and outside the campus and dorms, is strictly 

prohibited. Upon receiving notice, the defaulter will be immediately dismissed 

from the college. 

➢ Students must take all official notices seriously. They must read notice board 

regularly and inform parents/guardians also whenever necessary. 

➢ Only the authorised individuals are responsible for using the notice boards to post 

pertinent information about their areas of responsibility. No student shall put up 

any notice on the board without authorization by the Head of the institution. 

➢ Any act of indiscipline or misbehaviour by any student will attract severe 

punishment. Students are not allowed to stick posters, draw sketches or mark 

anything on walls, buildings or trees in college and campus premises. Negligence 

or carelessness resulting in damage to the Institute and campus property will result 

in penalties and payment for losses incurred. 

➢ Discrimination against other students on the grounds of caste, religion, colour, 

ethnicity, gender, sex, physical disability, age, sexual orientation, or political or 

religious convictions is strictly forbidden for any student caught doing so. It is 

forbidden to abuse someone verbally, socially, or physically in any way. 

➢ If alcohol is found being consumed or in the possession of a student, they will be 

expelled from the college. It is forbidden to possess or use tobacco in any way 

illegally. It is also strictly forbidden to use drugs or smoke on campus. 
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➢ Prompting other students, molestation, ragging, harassment, bullying and 

untoward incidents is punishable offense. Under no circumstances will such 

activities be tolerated. 

➢ Use of Mobile phone is prohibited in classrooms, laboratories and Library etc. 

Mobile phone is strictly prohibited in the exam hall during the examination. Loss 

or theft of mobiles, modern means of communications, valuables and other 

belongings are at students' risk. 

➢ Students are bounded by rules and regulations framed by the college from time to 

time. Any violation of the rules shall result in disciplinary action which may lead 

to dismissal from the college. 

2. ATTENDANCE 

Without prior written consent from the Head or Principal, no student shall remain 

absent from the classes. Some relaxation is possible under certain circumstances and 

with the principal's prior approval. However, at least 80% attendance is required for 

both theory and practical’s at the college otherwise they shall be detained from 

appearing for university exams. 

3. CONDUCT 

Students should behave both on and off campus in a way that enhances their 

reputations in the community and that of the Institute. Students who misbehave or use 

vulgar language against faculty, staff members, administrators, or other students may 

face strict disciplinary action. 

RULES AND REGULATIONS FOR LIBRARY 

1. Identity Card is Compulsory for Use of Library. 

2. Issue I Card Within 15th days after Admission 

3. Registration Should be done to become a Library Member Prior to Using the Library 

Resources. 

4. Enter your Name & Sign in the Register kept at entrance counter before entering into 

the library. 

5. The User can issue 01 book at one time for a period 07 days. 

6. A book issued can be renewed on or before the due date “Once” again for a period of 

07 days only. 
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7. A late fine Rs.1/- will charged per book per day. 

8. If book is loss, then the reader shall replace the books of the same edition or latest 

edition or pay three-time cost of book after getting permission from Librarian. 

9. Keep our bags, personal reading material & other belongings on property counter 

outside the library. The library staff is not responsible for any loss or damage of the 

student belongings. 

10. Reference material should not be taken outside the library. 

11. The Librarian may recall any book from any member at any time & the member shall 

return the same immediately. 

12. Student require handle the books/Journals very carefully, marking with pencil, writing 

or highlighting, tearing the page or mutilating the same in any other way will be 

viewed very seriously. In such case reader shall be held responsible unless these are 

brought to the notice of the library staff at the time of issue. 

13. Each student obtains No Dues Certificate from Library after returning all book issued, 

before 08 days from Examination. 

14. If you have any suggestion the drops your suggestion in suggestion box. 

Rules for Library Reading Room:  

1. I Card is Compulsory for use for Reading Room. 

2. Silence to be maintained & No discussion permitted in the Reading Room. 

3. Use of Mobile Phone & Audio-Visual Instrument Prohibited in the Reading Room. 

4. Eating, Smoking, Tobacco & Ghutaka is Strictly Prohibited. 

5. Student will be allowed to use the reading room during free periods. 

 

CODE OF CONDUCT FOR TEACHING STAFF 

The code of conduct established by the Institute, which is provided below and may be 

updated from time to time, will be applicable to teaching staff. Respect and faithful execution 

of the Management/Principal of the Institute's decisions are expected in all matters pertaining 

to the overall administration and general operation of the Institute. 

 

DISCIPLINE 

➢ Without unnecessary interference, every member of the teaching staff should be 

genuinely concerned in the students' overall growth. They should also inculcate in them 
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a sense of respect, appreciation and gratitude towards authority, as well as love and 

respect for each other and the entire Institute. 

➢ Every teaching staff is expected to abide by the institution's policies and procedures as 

they change from time to time. 

➢ Each teaching staff will commit their time and best efforts to the betterment of the 

Institute. 

➢ Each member of the teaching team is expected to uphold a strict code of conduct and 

provide a personal example for the students, teaching them honesty, etiquette, and 

courteous speech and behavior. 

➢ Every staff member must be punctual, sincere and regular in their approach. All 

members of the teaching staff shall be punctual , sincere in his/her duties and they shall 

sign the attendance register before starting their work.  

➢ Every member of the teaching staff is expected to report to work at the designated time 

and not leave the premises during duty hours without the Competent Authority's prior 

approval.  

➢ To accomplish institutional goals, each staff member should cooperate and collaborate 

with others through administrative and academic activities. 

➢ Each employee is expected to uphold the confidentiality of the College's and its 

constituents' affairs. They also have an obligation to refrain from directly or indirectly 

disclosing any information that could be construed as private to members of the public 

or other staff members unless required 

➢ All employees are accountable for safeguarding Institute assets, including all tangible 

assets, both moveable and immovable, and for taking appropriate precautions to avoid 

theft, misuse, or damage. 

➢ Without prior authorization from Management or the Principal, teaching staff members 

are not permitted to remove any Institute-owned papers, tools, equipment, or materials, 

nor should they give them to students or other unauthorized individuals. 

➢ The teaching staff's work plan should guarantee that they accomplish the tasks, 

responsibilities, and goals that the department or institution has allocated them in the 

most efficient way possible. 
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➢ Teaching staff members are not allowed to ignore orders of the Institute, nor can they 

refuse to accept, receive, or take delivery of notices, letters, or other communications 

from management, principals, or competent authorities. 

LEAVES 

➢ When a faculty member plans to take a leave of absence, they should have it 

approved in advance and make appropriate plans for how they will be covered in 

class, the lab, the admissions process, and other obligations. In the event of an 

emergency, notify the Head of Department or the following Senior Faculty member, 

and recommend suitable alternative arrangements. 

CLASSROOM TEACHING 

➢ At least ten minutes prior to the start of class, each faculty member should arrive at 

the campus. 

➢ Teaching staff should stay in class for the entire sixty-minute session and should not 

leave early. 

➢ When giving lectures, staff members should make use of "Information 

Communication Technology (ICT)" tools. 

CONTINUOUS ASSESSMENT 

➢ The staff should create a lecture-based lesson plan as soon as the subject is assigned. 

➢ Each staff member should get the course file and lesson plan, which have been 

authorised by the principal and HOD. The course file needs to be kept up to date 

using the recommended format. 

➢ Every staff member should refrain from engaging in any unethical behaviour while 

conducting assessments work. 

➢ Each Faculty Member must strive to prepare himself/ herself academically to meet all 

the challenges and requirements in the methodology of teaching so that the input may 

be useful for the student community at large. 

➢ Each Faculty Member should communicate with the coordinators, department heads, 

and student counsellors to report issues such as persistent absenteeism, delayed 

learners, and inappropriate behavior. 

CODE OF CONDUCT FOR NON-TEACHING STAFF 

The code of conduct established by the Institute, which is provided below and may be 

updated from time to time, will be applicable to non-teaching staff. Respect and faithful 
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execution of the Management/Principal of the Institute's decisions are expected in all matters 

pertaining to the overall administration and general operation of the Institute. 

 

➢ All non-teaching staff members should be neat and orderly, humble and genuine, and 

above all, courteous and patient in their speech and conduct. 

➢ All non-teaching staff members must follow sharp reporting timings as per the rule 

➢ Without unnecessary intervention, every non-teaching employee should have a strong 

interest in the institute's overall development. 

➢ All non-teaching staff should assist teaching and administrative staff in their work 

whenever necessary 

➢ Every non-teaching employee is expected to arrive on time for work and sign the 

attendance record before beginning any task. 

➢ All non-teaching staff members are required to report to work at the designated time 

and are not permitted to leave the premises during working hours without the 

Competent Authority's prior approval.  

➢ Without prior authorization from Management or the Principal, teaching staff 

members are not permitted to remove any Institute-owned papers, tools, equipment, or 

materials, nor should they give them to students or other unauthorized individuals. 

➢ Non-teaching staff members are not allowed to use dangerous drugs or intoxicating 

beverages on institute property, nor are they allowed to be under the influence of such 

substances while performing their duties.  

➢ Non-teaching staff members are not allowed to ignore orders of the Institute, nor can 

they refuse to accept, receive, or take delivery of notices, letters, or other 

communications from management, principals, or competent authorities. 
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Shree Santkrupa College of Pharmacy, Ghogaon 

 

 

 

Vision 

To become premier institution in the field of Pharmacy catering to rural educational needs. 

Mission 

1. To adopt best teaching and learning practices to integrate pharmacy knowledge and skills. 

2. To develop competent pharmacists catering to the needs of Industry, Academia, Research 

and Society. 

3. To inculcate professional ethics in practice of pharmacy. 

While preparing the present perspective plan, Shree Santkrupa College of Pharmacy, 

Ghogaon has consider following points: 

1. Vision, Mission of the institute 

2. Quality policy of the college 

3. Suggestions from the stakeholders 

4. Expectation of society from the college 

5. SWOT analysis of the college 

Following are key elements of the e Institutional perspective plan for the next five years: 

1. Curricular Aspects: 

• To propose application to Pharmacy Council of India to introduce new D. Pharmacy 

and M. Pharmacy (Pharmacology) program. 

• To enhance the employability of students, vocational training, skill development, and 

add-on courses are being introduced to bridge the gap between industrial needs and the 

prescribed curriculum. 

Institutional Strategic/Perspective Plan  

(2018-19 to 2022-23) 
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• To implement a well-organized feedback system on the curriculum to gather input 

from the stakeholders. 

2. Teaching, Learning and Evaluation: 

• To encourages faculty members to enhance their professional knowledge and 

skills through seminars and workshops. 

• To encourage and help faculty members to improve qualifications. 

• To improve an instructional methodology that highlights the importance of 

catering to the requirements and inclinations of learners, ensuring a student-

centred educational experience 

3. Research, Innovations and Extension: 

• To apply and obtain research grant from university as well as different funding 

agencies to enhance the research infrastructure within the college and encourage 

faculty members to actively engage in research. 

• To motivate faculties for attending national and international conferences. 

• To organize seminars/Workshops/ Conferences/Training programs for overall 

development in the knowledge and skills of students as well as faculties 

• To sign MOU’s with different industries and institutions to strengthen our 

partnerships for research, student knowledge, student trainings. 

4. Infrastructure and Learning resources: 

• To develop infrastructure and amenities that align with regulatory standards and 

boost a comprehensive environment for teaching and learning. 

• To plan strategically for enhancement of ICT resources for improving teaching 

and learning within the institute. 

 

5. Student Support and Progression: 

• To organize various co-curricular and extracurricular activities 

• To organize different Health awareness camp and social activities through NSS. 

• To organize regular study tours, industrial visits, field visits. 

• To organize communication skill, soft skill programs periodically for the student 

to develop their interpersonal skills. 
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• To arrange alumni meet for increasing alumni engagement and their participation 

for development of college. 

6. Governance Leadership and Management: 

• To introduce appraisal system and grade performance system to encourage 

academic promotion. 

• To introduce ERP for enhancing e-Governance in the area of academic and 

administration. 

7. Innovations and Best Practices: 

• To take Initiative for green campus and conducting Green Energy and 

Environmental audit. 

• The reduction of electricity consumption can be achieved through the installation 

of LED lights, along with other energy-efficient equipment such as air 

conditioners, refrigerators, and solar water heaters. Additionally, the incorporation 

of more solar panels can further contribute to energy conservation. 

• To provide services towards better health. 
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Shree Santkrupa College of Pharmacy, Ghogaon 

  

 

 

 

2018-19 

• Installation of CCTV camaras for the purpose of safety and security.  

• Mastersoft ERP solution software purchased and installed for handling data of 

administration and account.  

• Vmedulife software purchased and installed.  

• Co-curricular and extracurricular activities were conducted.  

2019-20 

• Basic infrastructure such as seminar hall, smart classroom and canteen upgraded.  

• Co-curricular and extracurricular activities were conducted.  

• Two Days National webinar on Drug Development: From bench to Bedside was 

organized on zoom video communication platform on 20th & 21 June 2019.   

• Two Days National Seminar on Pharmacovigilance: Scope, Opportunities and Future 

Perspectives was organized on 26th & 27th July 2019. 

• Shivaji University, Kolhapur sponsored one day teacher training program in medicinal 

chemistry-III was organized on 6th September 2019. 

• Organised industrial tour, parent meet, annual day, sport, culture and lead college 

activity.  

2020-21 

• Insurance policies (Corona Kavach) were provided to all the teaching and non-

teaching staff by the institute.  

• During Covid situation ICT based teaching and assessment methodologies were 

adopted by the institute. For the effective academic delivery our faculty prepared e-

content for their respective subjects.  

• Different student centric activities, national level webinar and e-poster competitions 

were conducted during Covid-19 Pandemic situation using virtual platform.  

Deployment of Institutional Strategic/Perspective Plan 

(2018-19 to 2022-23) 

Plan 
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2021-22 

• Research grant sanctioned under MODROB scheme by the AICTE.  

• Two months stress management program was conducted post Covid-19 for the 

teaching and non-teaching staffs. 

• Proposal to introduce new D. Pharmacy and M. Pharmacy (Pharmacology) program 

were submitted by the institute.  

• Renovation of Library, Microbiology laboratory and animal house was carried by the 

institute.  

• Co-curricular and extracurricular activities were conducted.  

• Two days national webinar on preparing students for practice school and project work 

was organised on 3rd and 4th September 2021. 

• Two Days National Conference Pharma Tech Conclave: Industry Insights was 

organised for bridging the gap between academia and industry on 28th & 29th March 

2022. 

2022-23 

• We have introduced new D. Pharm program with intake of 60 students and M. Pharma 

(Pharmacology) with the intake of 9 students in the existing college in the academic 

year 2022-23. 

• Purchased and installed Atomic Absorption Spectrophotometer sanctioned under 

MODROB research grants scheme of AICTE. 

• Workshop on hands on training of Atomic Absorption Spectrophotometer for the 

students and faculties were carried out  

 

 

 

 

 

  


